
 

INTERAGENCY FOREIGN SERVICE NATIONAL EMPLOYEE POSITION DESCRIPTION 
 

 

Prepare according to instructions given in Foreign Service National Handbook, Chapter 4 (3 FAH-2) 

1. POST 2. AGENCY 3a. POSITION NO. 

   UGANDA USAID 65727308A 
 

3b. SUBJECT TO IDENTICAL POSITIONS? AGENCIES MAY SHOW THE NUMBER OF SUCH POSITIONS AUTHORIZED AND/OR 

ESTABLISHED    

     AFTER THE “YES” BLOCK.        Yes        No 
 

 

4. REASON FOR SUBMISSION 

      a. Redescription of duties:  This position replaces 
 

 Position No.   
 

       
(Title) 

  
(Series) 

  
(Gr
ad
e) 

      b. New Position  
 

      c. Other (explain)  Update 

 

5. CLASSIFICATION ACTION 

 

Position Title and Series Code 
 

Grade 
 

Initials 
Date 

(mm-dd-yy) 
 

a. Post Classification Authority 

         

Program Management Specialist, 4005 FSN-11        

 

b. Other 

         

                        

 

c. Proposed by Initiating Office 

         

              

 

6. POST TITLE POSITION (if different from official title) 

    Program Mgt. Spec. (Youth & Children) 

 

7. NAME OF EMPLOYEE 

  Vacant 
 

8. OFFICE/SECTION 

  Education, Youth and Child Development   

 

a. First Subdivision 

 
 

b. Second Subdivision 

    

 

c. Third Subdivision 

    N/A 
  

9. This is a complete and accurate description of the duties and   

    responsibilities of my position. 

10. This is a complete and accurate description of the duties and  

      responsibilities of this position. 
 
 

                                       , PMS (Y&C)    

 
 
 

           

 
 
 

 

 
 
 

          
Typed Name and Signature of Employee Date(mm-dd-yy) Typed Name and Signature of Supervisor Date(mm-dd-

yy) 
  

11. This is a complete and accurate description of the duties and   

      responsibilities of this position. There is a valid management need     

      for this position. 

12. I have satisfied myself that this is an accurate description of 

this  

     position, and I certify that it has been classified in accordance     

     with appropriate 3 FAH-2 standards. 

  
 

           

 
 
 

 

 
 
 

          
Typed Name and Signature of Section Chief/Head Date(mm-dd-yy) Typed Name and Signature of Human Resources Officer Date(mm-dd-

yy) 

13. BASIC FUNCTION OF POSITION 

See attached. 

 
14. MAJOR DUTIES AND RESPONSIBILITIES 

See attached. 
(continue on blank sheet) 

 
 

OF 298 (08-2001) 
 
 

 



 

 

 

BACKGROUND: 

 

The position is located in the Education, Youth and Child Development Office (EYCD).  The office covers the 

Education, Youth and Orphans and Vulnerable Children portfolios with current projects totaling $245M.  This 

position supports cross-cutting activities with the Health and HIV Office, the Economic Growth Office and the 

Democracy Rights and Governance office to ensure coordination of services for youth.  

 

This is a cross-cutting portfolio and this position serves as the senior advisor on children and youth to USAID 

and the United States Government (USG) Mission to Uganda.  Furthermore, in Uganda, a consortium of USG 

agencies is charged with coordinating and managing President’s Emergency Plan for AIDS Relief (PEPFAR) 

under the leadership of the U.S. Ambassador.  These agencies include USAID, the Centers for Disease Control 

and Prevention (CDC), the Peace Corps, the Department of State (DOS) and the Department of Defense (DOD).  

The goal is to develop and implement one coherent USG HIV/AIDS program in Uganda combining the 

comparative strengths and capabilities of all the government agencies.  The Chief of Mission (COM) provides 

overall guidance to the interagency team and the PEPFAR Coordination Office facilitates complementarities 

among the various activities by the USG agencies, host government and other HIV/AIDS donors in Uganda.  

 

13. BASIC FUNCTIONS OF THE POSITION 

 

The incumbent is a key member of the EYCD Office responsible for developing and managing youth and orphans 

and vulnerable children activities.  She/he serves as a technical advisor, advising senior leadership at the 

Mission on policies and programs for vulnerable children and youth in Uganda, including innovations and new 

strategic directions.  The senior advisor is also responsible for management and coordination of USG 

interagency and inter-sectoral youth and children development activities.  She/he will have comprehensive 

knowledge and experience in youth and children, with a specific focus on effectively addressing the needs of 

highly vulnerable children (0-18 years) including safety, wellbeing, growth and development and developing 

sustainable programmatic interventions that will improve the health, livelihoods, educational opportunities, and 

access to civic and democratic processes for youth (12-30) in Uganda. 

 

14. MAJOR DUTIES AND RESPONSIBILITIES                                                              % OF TIME 
 

The Job holder will collaborate and coordinate the USG response to highly vulnerable children as outlined in 

Public Law 109-95, the Assistance for Orphans and Other Vulnerable Children in Developing Countries Act of 

2005, in Uganda through a whole of government approach.  This requires oversight of an approximate annual 

$50 million in activities implemented through at least six (6) Agencies (Health and Human Services, USAID, 

Department of Labor, Peace Corps, Department of Defense and Department of State) and nine (9) Bureaus 

(National Institutes of Health, Centers for Disease Control, Global Health, Population Refugees and Migration, 

Africa, International Labor Affairs, Democracy, Conflict, and Humanitarian Assistance, Department of Defense 

HIV/AIDS Program, Health Resources and Services Administration).  Liaise with the Washington appointed 

Special Advisor for Orphans and Vulnerable Children on Uganda’s program and activities. (15%) 

 

The Job holder will provide strategic guidance and leadership to the development and implementation of 

USAID’s youth strategy under the Uganda’s Country Development Cooperation Strategy.  This multi-year youth 

strategy seeks to improve the health, livelihoods, educational opportunities, and access to civic and democratic 

processes for youth (12-30) in Uganda.  Oversee and manage the Mission’s contribution to the youth strategy 

including coordination and strategic alignment of education, health and HIV/AIDS programs.  Developing and 

forging strategic partnerships with USAID’s Health, HIV/AIDS, Economic Growth, and Democracy, Right and 

Governance teams, development partners, government agencies and civil society organizations supporting child 

and youth. (15%) 

 



Under the guidance of Uganda’s national frameworks including the National Development Plan, the National 

Policy and Orphans and Other Vulnerable Children, the National Youth Policy, the Peace, Recovery and 

Development Plan, and others, provide strategic guidance in USAID’s support to the Ministry of Gender, Labor 

and Social Development (MGLSD) to support vulnerable children and youth..  Through close consultation with 

the MGLSD, UNICEF and other key partners, including organizational development experts as needed, ensure 

USAID’s support to the MGLSD promotes and fosters their goals and objectives for supporting youth and 

children in Uganda. (10%) 

 

Ensure the Mission’s support to vulnerable children through different funding streams, including PEPFAR, child 

survival, malaria and education is strategic, integrated/coordinated and reflects theories, concepts, principles, 

practice and current research in the development, implementation and management of child focused activities.  

Requires close collaboration and communication with other technical/senior advisors working in the same areas.  

Provide strategic and technical mentoring to USAID implementing partners and staff. (25%) 

 

Project management of USAID funded grants and activities, includes technical, financial and programmatic 

oversight of grants and contracts as required by USAID Agreement Officer Representative/Contracting Officer 

Representative (AOR/COR) designation. Basic functions:  ensure USAID supported activities are implemented 

within the USG foreign assistance framework and are directly linked to attainment of USG and USAID’s 

strategic objectives with an emphasis on vulnerable children and youth; review and approval of annual 

workplans, performance monitoring plans, and quarterly/annual reports; reviewing quarterly financial accruals 

and pipelines; quarterly (minimum) site visits; and monitoring of planned outcomes. (25%) 

 

Provide senior USAID representation to Government officials including the Ministers and senior technical staff 

within the Ministries of Gender, Education, Health and the Office of the Prime Minister.  Provide senior-level 

representation to USG delegations.  Represent USAID on other interagency working groups as needed such as 

the PEPFAR OVC Technical Working Group. (10%) 



 

15  DESIRED QUALIFICATIONS 

a. Education:  Masters’ degree in a field relevant to development assistance in the social sectors such as health, 

education, social welfare or development.   

 

b. Prior Work Experience:  At least ten years of progressively responsible, professional experience in the field 

of youth and child development of which at least seven years’ experience in development assistance, or related 

work for USAID, other donor agencies, host government organizations or civil society/private sector 

organizations in the field of youth and child development; and five years of which the candidate was living and 

working in a developing country required. 

 

c. Post Entry Training:  Familiarization training in USAID-specific procedures, regulations, and methods.  

Orientation to working from a donor agency perspective will be provided.  On-the-job training regarding 

USAID, PEPFAR, and President’s Malaria Initiative (PMI) policies, procedures, and regulations, including the 

Automated Directives Systems (ADS), Mission Orders, and all planning and reporting databases.  Formal 

Agreement Officer Representative/Contracting Officer Representative (AOR/COR) certification courses - 

Planning Foreign Assistance; Project Design and Management; Accruals; Ethics, and other appropriate training 

opportunities will be provided as courses become available, subject to availability of funds, and the needs of the 

individual. 

 

d. Language Proficiency:  Level IV (fluent) English language proficiency, speaking and writing, is required.  

Knowledge in other local languages is desirable. 

 

e. Knowledge: Knowledge of theories, concepts, principles, practice and current research in the development, 

implementation and management of youth development.  Knowledge of  theories, concepts, principles, practice 

and current research in the development, implementation and management of vulnerable children and their 

households, including social protection and welfare. Deep understanding of positive youth and child 

development principles and practices, especially in developing countries. Knowledge of programming for 

conflict and post-conflict affected environments is desirable. Thorough knowledge of Uganda’s economic, 

political, social and cultural characteristics and the history of development assistance, in particular, support to 

vulnerable children and youth, including current trends and directions. Knowledge of and appreciation for 

outcomes achieved through multi-sectoral and integrated programming for youth and children. Knowledge of 

USG, including USAID development policies and priorities, particularly as relates to youth and children.  

  

f. Skills and Abilities:  Track record in developing innovative, creative and successful programs for youth and 

children that aims for transformative effects on participants and communities.  Track record in managing for 

results and attention to the development of evidence base. Experience to manage grants and contracts, including 

technical, budgetary and human resource management components. Developing policies and procedures 

governing the development, management, administration, implementation and evaluation of youth and children 

development programs at all levels. Develop creative approaches to new or unfamiliar problems.  Experience 

with youth workforce development and developing the socio-economic security of vulnerable households is 

preferred. Strong leadership and strong interpersonal skills (written and oral) in order to manage and coordinate 

multi-agency, multi-sectoral activities.  Must build and maintain positive working relationships with a variety of 

stakeholders including U.S. Ambassador, USAID Mission Director and other heads of USG Agencies, senior 

levels Government officials, senior level managers and technical staff of development partners, Chief of Parties 

and project staff.  Must be able to represent and defend USG development policies and programs and to explain 

and interpret host-country attitudes, priorities and concerns to senior USG officials.  Multitask and exercise 

sound judgment and decision-making in a very fast paced, dynamic environment. Independently and effectively 

plan, organize and manage and evaluate important, responsible and complex activities to accomplish broader 

Agency and Mission goals. Advance a learning agenda; obtain, analyze and evaluate data; present in meaningful 

terms to others. Excellent analytical skills to develop policies and programs and review and provide substantive 

feedback on concept papers, program designs, workplans, quarterly and annual reports and other government and 



donor documents. Prepare factual and interpretive reports addressing complex, subject matter. Provide information 

and advice with detachment and objectivity. 

16 POSITION ELEMENTS 

a.Supervision Received: The senior advisor receives direct supervision from the EYCD Youth and Workforce 

Unit Leader.  The EYCD Office Director may provide guidance and assign tasks as needed to accomplish 

broader Agency and Mission goals and objectives.  Accomplishments are evaluated for conformance with policy 

and accomplishment of USAID\Uganda objectives. 

b. Supervision Exercised: None though will be expected to mentor Agency and Mission staff working with youth            

and vulnerable children. 

 

c. Available Guidelines: Available guidelines include USAID, PEPFAR, and any other relevant guidance, rules, 

and requirements on project implementation, commodity procurement, contracting and policy and other 

regulations including; USAID Mission Orders, Mission strategy, and other relevant reports; the Automated 

Directives System (ADS); and, USAID Mandatory and Standard Provisions, the Federal Acquisition Regulation 

(FAR) and Agency for International Development Acquisition Regulation (AIDAR), Host country laws, the 

Foreign Service National handbook, mission organogram, and position description and other published and 

unpublished guidelines.  Many guidelines are general in nature and not specific to the situation at hand; in 

situations where considerable interpretation is required the incumbent will coordinate with appropriate 

superiors.  

d. Exercise of Judgment: The senior advisor will exercise substantial judgment and initiative as the senior lead for 

youth and children across the entire USG Mission in Uganda. 

e. Authority to Make Commitments:  While having no commitment authority, per se, the incumbent’s analysis 

and recommendations for USG/Uganda action are given considerable weight when Mission policy decisions are 

made. 

f. Nature, Level, and Purpose of Contacts:  Must build and maintain positive working relationships with a 

variety of stakeholders including U.S. Ambassador, USAID Mission Director and other heads of USG Agencies, 

senior levels Government officials, senior level managers and technical staff of development partners, Chief of 

Parties and project staff.  Must be able to represent and defend USG development policies and programs and to 

explain and interpret host-country attitudes, priorities and concerns to senior USG officials.   

g. Time Expected to Reach Full Range of Duties: One year.   

 


